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OFFICE MEMORANDUM 

Sub: Preventive measures to contain the spread of Novel Coronavirus
 
(COVID-19) - Attendance of Central Government Officials reg.
 

The Govt. of India vide their OM No. 11 013/9/2014-Estt. A III dated 13.022021 
endorsed by CSIR HQ vide their letter No. 5-1 (17)/2008-PD dated 15.02.2021 have 
issued following detailed guidelines whereby orders regulating the attendance of 
Central Government employees which are to be followed in letter and spirit. 

(a)	 The Government servants at all levels are to attend office on all working 
days without any exemption to any category of employees. 

(b)	 The officers/staff shall follow staggered timings to avoid overcrowding in 
offices/workplaces as decided by the Heads of Department. 

(c) All officers/staff residing	 in the containment zone shall be exempted from 
coming to offices till the containment zone is de-notified. These 
officers/staff who are residing in the containment zone shall work from 
home and shall be available on telephone and electronic means of 
communications at all times. 

(d) Biometric attendance shall continue to be suspended until further orders. 
(e) Meetings,	 as far as possible, may continue to be conducted with video­

conferencing and personal meetings with visitors, unless absolutely 
necessary in public interest, are to be avoided. 
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(Vijay Lakshmi) 
Section Officer 

Hindi version follows 

Copy to:­

1.	 PS to Director 
2.	 PS to COA 
3.	 All staff members for wider information and circulation 
4.	 IT Head 
5.	 Office copy 
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